EXHIBIT 1
INDIANAPOLIS POLICE DEPARTMENT
GENERAL ORDER 30.03
FIREARMS RELEASE PROCEDURE
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FLOWCHART POR THE RELEASE OF PIREARNS .

FIREARN SENT
TO PROPERYY

IDENTIFICATION SEARCHES PRINTS,
ATTACHES TELETYPE REPORT AND
CRIMINAL HISTORY TO PACKET

DRANCH .
FORMS ARE SENT

TO
JOENTIFICATION

CITIZEN GOES TO
CITIZENS SERVICE DESK
AND COMPLETES PORMS

FIREARM IS
NOT RELEASED

. 1. FPIREARMS IDENTIPICATION FORM

FIREARM IS NOT RELEASED

BECAUSE OWNER 1S NOT A .
PROPER PERSON. PAPERWORK 1S HELD

IN FIREARMS REGISTRATION OFFICE

FPINGERPRINT CARD

PIREARM AS EVIDENCE

FIREARHS REGISTRATION
EVALUTES
INPORHMATION PACKET

IDENTIFICATION FORWARDS
INFORMATION PACKET TO

FIREARMS REGISTRATION
FIREARM AS PERSONAL PROPERTY

TYPE RELEASE CARD AND SEND IT
AND TRFORMATION PACKET TO ASSISTANT
CRIEF'S OFFICER FOR SIGNATURE

RECEIVE SIGNED
FORM BACK FROM
OFFICER

SEND RELEASE PORN
TO INVESTIGATING

OFFICER FOR SIGNATURR

A NEW THUMB PRINT
1S TAKER TO VERIFY
IDENTIFICATION

FIREARMS REGISTRATION CONTACTS

CITIZEN INFORMING HIM THAT H1S
FIREARM CAN BE RELEASED TO HIN

FIREARMS REGISTRATION RECEIVES
SIGNED CARD AND INFORMATION PACKET
FROM ASSISTANT CHIEF'S OFFICE

THE FOLLOWING DAY, THE PROPERTY

PROPERTY BRANCH OBTAINS
BRANCH SENDS A FORM TO FIREARMS

RELEASE CARD FROM CITIZEN
AND RELEASES FIREARMH

FIREARHS REGISTRATION
.F GIVES CITIZEN CARD IOR

REGISTRATION SHOWING RELEASE

- RELEASE OF PIREARNM
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INDIANAPOLIS POLICE DEPARTMENT
Inter-Department Communication

To: Sgt. Fredrick Larsen Date: September 26, 1589

From: Officer Michael A. Jackson

Subject: Firearms Release Policies - Page 6

3. The officers involved do not object to the return; and
4. The owner can legally possess the firearm; and

S. No other exigent circumstances exist ta rationalize holding
the firearm. | |

D. pracedure after a decision is made using the criteria as set
forth in Sections B and C of this chapter,.

A . Recommendatiaon to Release

The recommendation will be made to the Assistant Chief of
Police for his final authorization.

8. Recommendation to Not Release

1. tnform the owner of the decision so that he may
proceed with alternative action;

2. Consult with Legal Advisor and/or Assistant Chief of
Palice concerning the decislon.

Respectfully submitted,

Signature:
‘Rank: Patrol Officer Ident. No. J-5543
mfg\
~



INDIANAPOLIS POLICE DEPARTMENT

GENERAL ORDER - FIREARMS RELEASE
NUMBER 30.03 - .

Order/Insert |

ISSUED: July 15,1988 | EFFECTIVE: July 15, 1988

TUIC QCNERAL ONDEA CUPBREADNS GENRAL ORDEN NUMWER 3003, EWyRCTIVE

JANUARY 22, 1888.

I. PURPOSE

This General Order estabiishes procedural guideiines for the reiease of firearms under
the control of the indianapolis Police Department.

H. DEFINITION

Firearms, for the purpose of this Order, shall include all han'dguns. shotgunse, rifles or any
other weapon defined by law as a firearm.

. POLICY
A A firearm shall be reieased to its respective owner after careful consideration of the
following; L . .

1. Facts surrounding the presant case,
2. Criminal history information;

5. Factsof prior charges and arrests, only as they may reveal information concerning the
person’'s character:; -

4. Can this person legally tranefer possession of the weapon?
Can the Department leqgally transfer possession of the weapon?

6. Previous demoanstration of any Irresponsible conduct or posing a threatto theownersa
safety or to others when a firearm was used,

7. The likelihood this person wiil repeat such conduct in the future; and

B. Conversations with the arresting officer, detective, victim, probation department, &tc.

Resolution through court proceedings should be undertaken whenever possible.

B. Allfirearms coming under control of the indianapoilis Police Department shatl be relieased
or disposed of in accordance with applicable law and Departmental policy

C. No member of the Department shall request from the court or the Dapartment any firearm
for personal use or retantion.

0D. Members shali indicate disposition and/or sign the Firearms Disposition form upon the
final disposition of any case whsere the firearm is held as evidence. (See section V.,

Subsection D.)

to the rightful owner at once following final disposition of
the cause if such owner remains lawfully entitled to possess
such firearms according to applicable United Startes and
Indiana mstatutes.

] .

ﬁanh: Patrol Officexr Tdent. No, 5543



G.

[.P.D. Form MNo. 1-3-5-R1, Property Branch Inventory Sheet (Example

G), shall be prepared on all fircarms coming into the Praperty
Branch. -
1. The movement of the firearms to and from the Property Branch
for the purpose of testing, court, etc., shall be nated on
[1.P.0, Form No. 1-3-5-R1, Disposition of Praperty, reverse side.
2.. A11 firearms being released shall be signed and noted with the
. reason and/or disposal in the Claimant's Receipt Sectian, i.e.,
confiscated by court, released to owner, etc.
3. After a final release is made on a firearm by the Propertiy Branch -

and the necessary notations are made on the Inventory Sheet,

the sheet shall be sent to the Central Records Branch for filing.
The only time this procedure is not followed is when there

are other items on the sheet still to be disposed of. In this
case, the sheet shall be kept in the Property Branch file until
the other articles are disposed of. ~After complete disposal,
I.P.D. Form No. 1-3-5-R1 shall be forwarded to Central Records.

When the 'determination to dispose of a firearm is made in accordance
with Party A, the Delivery and Receipt of Firearms List, I.P.D. Form

No.

1-1-58 (Example 1}, shall be prepared. The form shall be pre-

pared in five (5) copies and distributed as follows upon completion
of transfer to custody of the Marion County Sheriff's Department.

One

One
One
One
One

1.
2.

copy (Original) File in Property Branch

copy To Marion County Sheriff's Department
copy | To Deputy Chief of the Service Division
copy To Chief of Police

copy Firearms Records Section

Each firearm shal) be listed separately with the needed 1nformation.
The form shall be dated and centain the signature of the Deputy

Chief of the Service Division p¥ior to release.

. The receiving official from the Marion County Sheriff's Depart-

ment shall initial each line of items and physically take contro]

of each firearm.

Upon completion of this process the form shall be siqned by tho
receiving official where indicated and all listed firearms shall
be in custody of the Marion County Sheriff's Depavtment.

Prior to final release of any firearm to the Marion County Sheriff’s
Department. a check shall be made on the NCIC network for possible

stolen. Should the NCIC check indicate any discrepency, Lhe
firearm shall he retained by the Indianapolis Police Department
until a final disposition is nade.



(1) Reason for rolecse <hall be statoed u'n.dér "Romarks".

(2) The release sha ™ be forwarded to the Chiof of Police,
Assistant Chief :f Police or their designee..

d. Upon completion of tn: above, the individual requesting the

release shall hand cz-1y it to the Property Branch for release

of the firearm,

-e. The Property Branch :-all complete !.P.D. Forim No. 1-3-30,

: Property Release Forr {Example F), upon release of the
firearm.

- Weilow .

One copy (éd) to Geepe-tbaboratoryy FiREARM Reevros

One copy Erﬁ‘@aw-}- to -entral Records;
One copy (white) retened in Property Branch.

8. Rifles and Shotguns

The- retease of rifles anf éiotguns shall be handled in the same
procedure as handguns wiz* the exception of the [allistics Form
and the Master Card, whic* are not required.

9. Court Ordars

tm_ court orders shall be iirected to the Office of the Chief of
Police before any action -3 taken.

10. Release to Other than Qwnas

The only authorized perse: other than the owner of the firearm
authorized to pick up a <“--earm shall be the owners attorney.
Before release of a firezn, the attorney shall show proof of:

a. Power of Attorney;

b. Shall submit a Tetter “rom the owner of the fircarm author-
izing the release aof e firearm to the attiorney.

PROCEDURE FOR DISPOSAL OF FIREARM
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DOC? arrests ifa— < Z1AR obtained Trom Che attendiny

physigiany’

" 4. QOut-of-town stolen firza~s whare the law enfarcement agency
does_not want the firear returned;

5. Firearms where the pwrer -innot be located.



(a) If the owner his been compensated, Firearms Records
shall obtain Lhe company name and/or agents name,
A copy of their loss shall be obtained and the fire-
arm released "o the insurance company. :

(b} If the owner has not been compensated, the Fireavm
shall be relcased, uUnless it is being held as evi-
dence in a pending case. Release shall be made
upon final disposition of the case.

- DOC? _arrests if a 1ettenﬂsannUt‘ﬁﬁ“ﬁﬁfﬁ?ﬁga_?}am the
attending phychTEﬂ“nnh.
oA e Tty gat e fooa

Out-of-town stolen firearms where the law enforcement
agency does not want the firearm returned;

Firearms where the owner cannoi be located.

The owner pf the firearm in this category shall have
their names listed in a local newspaper. These fire-
arms shall be heid for a period not less than thirty
(30) days or more than forty-five (45) days before
being processed for disposal.

‘p. An inter-department shall be prepared and forwarded to the
Commander of the Praperty Branch indicating the reason each
weapon cannot be released,

-¢. Copies of all paperwork on firearms not released shall be
retained for future reference. Retention period shall be

detarmined by the Chief of Police.

]. Firearms to be Released

a. Assigned detective shall be notified:

(1) Homicide on all 35 Firearms Act (ext. }9@. 375

(2) Narcolics on all narcotic cascs (ext. ?Eél/:‘,). 3370

b. The assigned detective, if applicable, shall sign the Fae-

arm Release (Example U) in the Firearms Records Office.

¢, I.P.D. Form No. 1-8-1G-R1, Fircam Releasc, sholl be
orepared, if applicable (Example £).

5.



(b} If the case i~ more than three (3) yoars ald. refor
to the microfilm section localed in the sub-basonont
of the Center Tower, City-County Building, ext. 3972.

Ao
-1
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b. Out-ot-town persons claiming the gun or suspicious persons
shall be checked through the State Police or the F.B.I.

c. Qut-ot-state persons shall be chacked through the local, state

or county police for a felony conviction. Fircarms Records
shall be responsible for obtaining 1f there is a cunv1ctxun
resulted in 3 criminal court.

- st

d. . Persons arrested for DOC? and- nﬂE”Eommrtted to a menta) in-
stitution shall “rFéqui®e.a._ letter from their attending physician

indicating-the individual is ‘respensible enough to have the
f1rearm returned, ——

5. 'Stolen Firearms
- OQut-of-Town - o

(1} If the NCIC check, or any other source, indicates that
the firearm is stolen From another law enforcement agency,
the Firearms Records Section shall telephone or send a
radiograph to that agency.

.{2) The Firearms Records Section shall ascertain from that
agency what action is required, returpning of firearm
or disposal of the firearm.

(3) If the firearm is to be returned, it shall be indicated
on the appropriate paper work of such disposition. The
firearm shall then be mailed £.0.D. to the law enforce-
ment agency involved, or the agency may opt to pick up
the firearm persuna11y

b. Locally Stolen Firearm

(1) The Firearms Records Section shall he rrosponsible for
contacting Lhe owner by phone, 17 possible, or ¢ontacting
the posta) authoritics (269-6875).

(2) If all attempts to contact the owner fail, the weapon
may boe disposed of in accordance with law and departmental
procedure, Section V.

t3) If the owner is located, it shall be determined if he has
hcen compensated by insurance.

dl



Release Procedure

1.

IT a firearm is being held as evidence, it shall be released only
after the case is completed, refer to General Qrder No. 30.3.

I[.P.D. Form No. 3-4-4-R1, Firearms Identification Card. shall bp
complieted on all firearms being released (Example A).

Detarmine case number:

a. Obtain & copy of the Incident Report and attach [.P.D. Form

No. 3-4-39, Record and Ballistics Examination (Exanple B).
This form is available if the firearm has been registered.

b. Check for the case number on the cowputer.

‘€. Check the Master File on the fireanns under make, caliber,

and serial number.

NOTE: If the firearm was confiscated and the person not arrested,
or the firearm was taken from persons other than the owner, check
the registration file for the serial number. The serial number

.May then De checked against the Master File for the case number,

Serial numbers may be obtained fron:

b. The Record and Ballistics Examipnation Form if available.

Individual Record Check

No firearm shall be released to any person convicted of a felony
in Criminal Court or a narcotics conviction in any court.

a. I.P.D. Form No. 4-2-11, Document Requisition (Exampie C},
requesting a record check on the individual shall be completed
and submitted to the Identification Branch.

(1} 1IFf there is no record, the ldentification clerk shall
stamp on the back of the card the following information:

Name. cheel enly; Shows no Regond; This 48 Substantoated
by FAngerpnints, |

The elerk shall then sign and dale the card.
The card shall then be attached ta the Firearms File.

(2} If the record shows a felony conviction buf does not
indicate Lthe court, the Firvearms Records Scction shatl

he responsible for finding this information.

(3) 1f the cose is less than three (3) years n1d. the
court may be determined al the Clerk's Office.



(3) who is an unlawfu! user of or addicted to mariluana or
any depressant o stimulant drug (as defined in section 201 (v)
. of the federal food, Orug, and Cosmetic Act) or narcotic drug
(as defined in section 4731 (a) of the Internal Revenue Code

of 195%4); or |
(4) who has been adjudicated as a mental defective or who

has been committed to a mental institution;
to ship or transport any firearm or ammunition in interstate or

foreign commerce."
."(h) It shall be unlawful for any person--
(1) who is under indictment for, or who has been convicted

in any court of, a crime punishable by imprisonment for a term

exceeding one year,

(2? who is a fugitive from Justice;

(3) who is an unlawful user of or addicted to marihuana
or any depressant or stimulant druq (as definecd in section Z01
(v) of the Federal Food, Drug and Cosmetic Act) or narcotic drug
(as defined in section 4731 {a) of the Internal Revenue Code

. of 1954} or
. " (4) who has been adjudicated as a mental defective or who

has been committed to any mental institution;
to receive any firearm or ammunition which has been shipped or trans-

- ported- in interstate or foreign commerce.”

. Responsibility

1. A1l firearms coming under control of the Indianapolis Police Depart-
ment shall be placed in the Property Branch.

2. pPersonnol from the Firearm Records Section shall pick up all fire-

arms each morning from the Property Branch for processing, Monday
through Friday. ./%«,4.4/

3 Firearm Records personnel shall complete the following:

L

é. f . — g =1 L6 - = g - I .. ' L T UL . e
data (handguns only). |
-b. Compile physical data (serial number, make, model].

¢. Complete a NCIC check on each firearm and attach to the hardcopy .
to file. | .

(1) If stolen, the appropriate law enforcement agency shall
be advised. ,

(2) If stolen this jurisdiction, the appropriate detective shall
he advised.

d. Raturn firearms to the Property Branch for dotoctive Follow-up
release or disposal.
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Iv.

PURPOSE

The purpose of this operating procadure is to provide a standardization
in the release and disposal of firearms from the Indianapalis Police *

Department.
4

POLICY - :?7 i

A1 handgun5.(éiflg§_anqmghgﬁggngﬁsha11 be released in accordance with

this operating procedure. The exception being, Ballistics Forms and the
Master Card are not required for rifles and shotguns.

LEGAL REFERENCE

e
A. Public Law 90-618, Title 1, Chapter 44, "? 922 Unlawful Acts.”
90th Congress, H.R. 17735, QOctober 22, 1968. ‘

B. Indiana Code 35-23-4.1-16 Oisposition of confiscated fireavms.

C. UﬁiForm.Firearm Act of 1935 (as amended) Indiana Code 171, Title
35 as 1t 'relates to certain firearms and weapons. 3% ¢7-)

PROCEDURE -

A. Release of Firearms by the Firzarms License and Records Section

Reference:

1.C. 35-23-4.1-16 Disposition of confiscated firearms.

“Such firearms shall be returnad to the rightful ownar or owners at
once followiny final dispositian of the cause, if such return has
- not already occurved. If the ~ightful ownership is not known, the
law enfarcement agency holding the firearm or fircarms shall make a
reasonable and diligent attempt to ascertain the rightful ownership
and cause the return of the ficearm{s}.

However, nothing in the chapte~ shall be taken or construed as rc-
quiring the returning of such firearm(s) to rightful owners who have
been convicted pursuant to the terms of this code for criminal acts
invalving the misuse of firearns; in such cases, the court may, at
its discretion, ejther provide for the return, or order that such
firearm{s) be delivered to the Sheriff of the county in which Lhe

offense occurred.”

Public Law 90-618, Title 1. State Firearms Control Assistance,
Chapter 44 Firearms, § 922 Unlawful Acts.

"(g) It shall be unlawful for any pecrsen-- |
(1} who is under indictment for, or who has been convicted
in any court of, a crime punishable by imprisonment for a tero

exceeding one year:
- (2) who is a fugitive fram Justice;



APPEND IX
Exampla A
Example B
Example C
Example D
Exampfé E
Example F
Example G
Example H

Examﬁﬁe I

Example J

I.P.

e

T O O

0O O O O o o o

. Form
. Form
. Form
. Form
. Form

. Form

. Formn

. Form

Master Card

NG .
NQ.,

NO.
No.
NO.
No.
No.
No.

3-4-4-R1
3-4-352!
4-2-11

3 -4~3¢
33—
1-B-15-R1
1-3-30
1-3-5-R1
1-1-58

Firearms Identification Card

Record and Ba1li§§iés Examination

- Document Requisition

Firearms Release
Firearms Release
Property Release Form

Property Brranch lnventory Sheet

Delivery and Receipt of Firearms

List

.hT&F Memorandum, Title 18, USC 922 (h) (3)



INDIANARQLIS POLICE DEPARTMENT
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STANDARD. OPERAT ING PROCEDURE - FIREARMS RELEASE AMND
FIREARMS LICENSE AND RECORDS SECTION . DISPOSAL- PROCEQURE

ISSUED: April 7. 1980 | EFFECTIVE: April 7, 1980

—

THIS STANDARD OPERATING PROCEDURE SHALL SUPERSEDE THE PREVIOUSLY ISSUED STAHDARD
OPERATING PROCEDURE EFFECTIVE QCTOBER 1, 1973.°

- - e ..

el e

-.

Ii' PURPDSE
I1. POLICY
III. LEGAL REFERENCE

IV. PROCEDURE

A. Release of Firearms by the Firearms License and Records Section
8. Responsibilities |
C. ReIéa;e Procedure

1. Eﬁigence

2. Firearms ldentification Card

; |

Seria} Humbgrs

4, Individual Record Check

5; Stolen Firearms

6. Firearms Unable to be Rejezsed
7. "Firearms to be Released

B. Rifles and Shotguns

g. Court Orders

10. Release to Other than Owner ., . , o
V. PROCEDURE FOR DISPOSAL OF FIREARMS: .~ * y -

A. Reasons for Disposal
8.. Preparation of [.P.D..Form No® 1-3-5-Rl- ¢ .2
» ) b L] . | . 1
C. Preparation of [.P.D. Form No: 1-5-58 and Releasc tto Marion County
Sheriff's Department






STANDARD. OPERAT ING PRQCEDURE

INDIANAPCLIS POLICE DEPARTMENT
)

i

FIREARMS LICENSE AND RECORDS SECTION

ISSUED: April 7, 1980

THIS STANDARD CQPERAT

FIREARMS RELEASE AND
D [SPOSAL- PROCEDURE

EFFECTIVE: April 7, 1980

M

il

I.-  PURPOSE
[I.  POLICY

il . il # ——
[
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K

I11. LEGAL REFERENCE
Iv. PROCEQURE |

A. Release

B. Responsibilities

C. Re!eaﬁe Procedure

Evidence

1.

2  Firearms Identification Card

3. Serial ﬁumbprs

q. Individua] Record Check

5: Stolen Firearms

6. Firearms Unable Lo be Re}egsed

7. ‘Firearms to be Released

8. Rifles dnd Shotguns

9, Court Orders

10. Rélease to Dther than Owner e
V. PROCEDURE FOR DISPOSAL OF FIREARMS: oo

A. Reasons for Disposal

3.. Preparation of [.P.D..Faorn No: 1-3-5-Ri-

C. Preparation

o,
l 1

Sheriff‘s Department

& L] 0 R

ING PROCEDURE SHALL SUPERSEOE THE PREVIOUSLY ISSUED STANDARD
OPERATING PROCEODURE EFFECTIVE OCTOBER 1, 1973.7
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of Firearms by the Firearms License and Records Section

of [.P.D. Form No3 1-5-58 and Relecasc sto Marion County
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